HIR FAQ’s
1. What does HIR stand for?   Health Insurance Reimbursement.

      2. What is HIR?  Based on the latest contract, the college has set aside $29,000 per year to reimburse part-timers for their health insurance costs.  The Part-time Faculty Association (PFA) has been charged with administering the funds. The HIR Committee is a group of part-timers who volunteered to set up the procedure for dispersing the funds. They met last school year and established these guidelines. 
 I) It is better for more members to receive some level of reimbursement than for only a few members to receive 100% reimbursement. 
II) Health insurance reimbursement funds are distributed equally to all qualifying PTF members – but will not exceed the amount the individual actually pays out of pocket, after spending at least $100.00. More specific details are listed below in question 3.

3. Who qualifies for this new benefit?  Because there is only $29,000 per year (~$7243.00 per term- this amount will fluctuate because of prorating), the PFA committee established these requirements:
· The member’s job must be covered by the PTF/CCC contract.

· Only the individual may be reimbursed. The college will not reimburse costs for medical insurance for family members (e.g. spouse, children, etcetera). 

· The member must be at Level 2 to qualify

· The member must be in Groups 1 through 5 to qualify

· The member must have at least 88 contact hours or work hours per term. Office hours are included in these 88 hours.  For teaching faculty this is the equivalent of two 3-credit classes each with 1 office hour.

· The member must spend at least $100.00 per month to qualify ($300.00 per term)

· There are deadlines to be observed. These will be established each term.

4. I buy health insurance for myself / my family.  How do I get reimbursed?  

(    Fill out an application for the previous term 
· Provide proof of payment (bank statement, canceled check, etc)
· Provide cost of health insurance premium for the cost to yourself only. You can get this information from your health insurance carrier. For instance: 
	Individual
	Individual and children
	Married couples or domestic partners
	Family

	$155.00
	$227.00
	$295.00
	$410.00


Based on this chart, if you are the individual insured and your spouse and/or children are added on to your policy, the HIR committee would reimburse you to a maximum of only $155.00 even if you paid $295.00 for you and your spouse and/or children. 
In the same way, if your spouse provides health insurance through his or her job, you will have to subtract the cost of your partner’s health insurance from the total premium.  For example, if your partner pays $295.00, subtract $155.00 (individual premium). This leaves $140.00 as your application amount. 
5. When can I apply? 
· The HIR committee will call for applications in the second week of each term for the previous term; i.e. in Fall 2008 the committee will request applications for teaching during Summer 2008.
· We would like to process checks in week 10, before finals week, if possible.
· However, reimbursement could take much longer depending on the other commitments of this volunteer committee. 
· You will not receive reimbursement if your application is missing vital information, such as the cost (proof) of your individual insurance premium or proof that you paid the premium, e.g. a printout of your bank statement.  (Remember, we do not reimburse for family members)

6. How much money will I get? 

· You will not receive reimbursement of your entire out-of-pocket expense.  
· The committee has determined that it is better for more members to receive some level of reimbursement than for only a few members to receive 100% reimbursement. 
· In other words, health insurance reimbursement funds are distributed equally to all qualifying PTF members – but will not exceed the amount the individual actually pays out of pocket, after spending at least $100.00. The actual amount reimbursed depends on the number of qualified PTF submitting applications. The amount received is calculated as …

Maximum disbursement amount per PTF = 
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Total amount available for the term

Number of qualifying PTF


7. How soon will I get my check? 
· This depends on the committee.  We need to get together, go through the applications, possibly ask for more information, then get together again to write and sign checks. 
· It could take as long as four to six weeks.
8. What qualifies as a term?
                         Terms and months:

· Summer 
=
July, Aug, Sep

· Fall
=
Oct, Nov, Dec

· Winter
=
Jan, Feb, Mar

· Spring
=
Apr, May, Jun

9. If I have questions, who should I contact?  
The HIR committee Chairperson:  XXXXX
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