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Purpose 

According to Article 17, paragraph D of the Clackamas Community College Part-time Faculty Association (PTFA) contract Clackamas Community College provides funds to the Part-time Faculty Association for reimbursement of health care insurance premiums to the part-time faculty (PTF). These funds are distributed to the PTF through a PTFA Health Insurance Committee (HIC) that oversees the funds and sets the policies for distribution.
This document describes the method for disbursing Part-Time Faculty Association health-insurance trust fund to qualified part-time faculty. 

Period considered for reimbursement

Terms and months:

· Summer 
=
July, Aug, Sep

· Fall
=
Oct, Nov, Dec

· Winter
=
Jan, Feb, Mar

· Spring
=
Apr, May, Jun

PTF Qualification Criteria for out-of-pocket health insurance premium reimbursement
To qualify for health insurance reimbursement the PTF must meet the following criteria:

1. Have a job classification is covered by PTF/CCC contract.

2. Have obtained Level 2 or higher (verifiable via FAC).

3. Be included in the Group 1 through Group 5 in the Part Time Faculty Association Contract (verifiable via FAC).

4. Have worked more than or equal to 88 contact hours or work hours during the term under consideration. Office hours are included in the 88 contact hours. For teaching faculty this is the equivalent of two 3-credit classes each with 1 office hours (verifiable via FAC).

5. Have paid an out-of-pocket average health insurance monthly premium greater than or equal to $100 for each term for which reimbursement is considered. That is, the monthly out-of-pocket for health insurance for the term must be more than $299.99. Separable dental and eye care premium payments are not included in this calculation (verifiable via supporting documentation).

The out-of-pocket premium payment is calculated based on the PTF themselves only. This does not additional family members. See below for the method to calculate this payment.

The PTF must submit supporting documentation with their health-care reimbursement application. This documentation includes:

· A copy of the health insurance premium table OR a letter from the employer (on the employer’s letter-head paper) identifying the type of plan, the total premium amount and the amount paid out-of-pocket.

· Copies of FACs for each term for which health insurance benefit is claimed.

Without the supporting documentation the PTF will not be considered for insurance payment reimbursement benefit.

Calculating the funds available for each term of the school year
Clackamas Community College contributes a pre-determined annual lump-sum amount to the PTFA at the onset of each year school for PTF health insurance reimbursement. The funds available for each term are a percentage of the number of PTF teaching for the term relative to the number of PTF teaching for the entire year.

The calculation is based on the counts of previous PTF qualified applications:

Disbursement amount per term = total funds available * 
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1. For the numerator, use the current term’s count of qualified applicants.

2. For the denominator, use the current term’s count of qualified applicants plus the sum of the counts of the three previous term’s qualified applicants.
Calculating the amount of health insurance dispersement to each PTF
Health insurance reimbursement funds are distributed equally to all qualifying PTF members. The amount received is calculated as …

Maximum disbursement amount per PTF = 
[image: image2.wmf]1

Total amount available for the term

Number of qualifying PTF


1. Use the current term’s count of qualified PTF applications.

The above calculation is the maximum any individual PTF will receive under this disbursement. If the PTF’s actual out-of-pocket payment is less than the maximum disbursement amount, the PTF will receive only the amount of actual out-of-pocket payment. 
Because some applicants will not qualify for the full calculated amount there will be non-distributed money remaining for the term. These funds will be distributed among those qualifying for higher amounts. Consequently, all the funds allocated for a particular term will be distributed in that term. There will be no carry over to the next term.
Calculating the PTF’s monthly premium payment

Every health plan includes a rate schedule for premiums. The rate schedule identifies the type of enrollment listing the various plans with family options. 
The PTF’s health insurance can be provided in one of several ways:

1. The PTF is the primary insured person through a self-paid plan.

2. The PTF is the primary insured person where another employer pays part of the monthly premium and the PTF pays a portion of the monthly premium out of pocket.
3. The PTF is included on a health insurance plan where some other family member is the primary insured individual.

The out-of-pocket health insurance monthly payment is calculated to determine the PTF’s portion of the insurance payment. Each of the above cases is considered:

1. The PTF pays for health coverage entirely out of pocket. The PTF uses the “Self-only” monthly premium is used for PTFA health insurance reimbursement.
2. The PTF is the primary insured through their “other” job. Use the out-of-pocket amount actually paid for the “Self only” (or similar designation) option. The premium would not include the amount you pay for the rest of the family.

Example 1
The PTF is the primary insured on a family plan at their “other” job where the monthly premium is $900 per month and the PTF pays $650 per month out of pocket. The PTF’s other employer pays the $250 balance. 

The example’s health plan’s premium rate schedule is:

	Type of Enrollment
	Monthly Premium
	Your share (monthly)
	Employer’s share (monthly)

	Self-only
	$500.00
	$400.00
	$100.00

	Self + 1
	$700.00
	$550.00
	$150.00

	Self + family
	$900.00
	$650.00
	$250.00


The PTF pays $400 per month out-of-pocket health insurance payment.

3. The PTF is not the primary insured. Calculate the amount paid out-of-pocket for the PTF only …
PTF premium = Total premium – Premium for non-PTF insured

Example 2
The PTF was part of a “Self + 1” plan where another family member is the primary insured. The monthly premium is $700 and the PTF’s family pays $550 out-of-pocket.
The example’s health plan’s premium rate schedule is:

	Type of Enrollment
	Monthly Premium
	Your share (monthly)
	Employer’s share (monthly)

	Self-only
	$500.00
	$400.00
	$100.00

	Self + 1
	$700.00
	$550.00
	$150.00

	Self + family
	$900.00
	$650.00
	$250.00


To calculate the PTF’s self-only, out-of-pocket monthly premium payment …
PTF premium = $550 - $400 = $150 per month

The PTF pays $150 per month out-of-pocket health insurance payment.

Example 3
The PTF is part of a “Self + family” plan but is not the primary insured.

The example’s health plan’s premium rate schedule is:

	Type of Enrollment
	Monthly Premium
	Your share (monthly)
	Employer’s share (monthly)

	Self-only
	$500.00
	$400.00
	$100.00

	Self + family
	$900.00
	$650.00
	$250.00


To calculate the PTF’s self-only, out-of-pocket monthly premium payment …

PTF premium = $650 - $400 = $250 per month

The PTF pays $250 per month out-of-pocket health insurance payment.

PTF maximum disbursement per individual
Disbursement to PTF = the lesser of …
the maximum disbursement amount
OR
the amount PTF actually paid out of pocket.
Definitions

FAC
Faculty Assignment Contract. FAC is the replacement for the Statement of Appointment (SOA).
HIC
Health Insurance Committee.
PTF
A member of the faculty or staff of Clackamas Community College covered by the current Part-time Faculty Agreement with Clackamas Community College.
PTFA
Part-time faculty association.
Revisions
1. In Spring 2009, the minimum monthly out-of-pocket amount was revised downward to $100 per month from $150 per month.

2. Revised January 29, 2010 to use the counts of qualified PTF applications for determining the amount of funds available for the term instead of the counts of the total number of PTF teaching for the terms.
3. Revised January 29, 2010 to specify that all a term’s allocated funds will be distributed during that term.

4. Revised January 29, 2010 to change SOA (Statement of Appointment) to FAC (Faculty Assignment Contract).
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