
 

 

 

 

 

 

On-Line Change of Grade Submission Process 

Change of grades for clerical errors are submitted on-line, through your myClackamas Account. 

 

 Step 1: Access myClackamas at www.clackamas.edu;  
Click the MyClackamas link at the top right corner and log into your CCC Faculty Account 

 

 

  

Step 2: Access the Change of Grade Form under Faculty Information and Change of Grade; 

 

 

 

 

 

 

 



Step 3: Complete all fields on the Change of Grade Form 

Complete all fields on the Change of Grade Form.  All this information can be found on your 

CCC Class Roster or Grade Roster. 

 

 

You will have the option to review your request before submitting the electronic form when 

you click review my request. Once you submit the form will receive an immediate email 

confirming your submission.  An email is also sent to the Registrar’s Office.   Every attempt is 

make to process these requests the same day in which they are received, but it could take 2 or 

3 days during heavy grading times. 

 

Once the change of grade has been processed, the Regstrar’s Office will notify both you, as 

instructor, and the student via your MyClackamas email accounts.  When you receive the 

email from the registrar, please forward a copy to  cherylt@clackamas.edu. 

 

If you need assistance with this process, please contact Cheryl Tallman at 503-594-3208 or at 

cherylt@clackamas.edu 
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