
Instructions on how to get a Tax Transcripts 
 

Go to www.irs.gov 

 

 

Select “Get Transcript of Your Tax Records”  

 

http://www.irs.gov/


 

Choose either “Get Transcript Online” or Get Transcript by Mail” 

 

 



 

 



 

 

Once you enter your confirmation code you will need to follow the prompts for personal information.  

Confirmation codes expire after 15 minutes. 



 

 

 

 



 

Follow the instructions.  Note: The information needed is for the person listed first on your tax return. 

For example if you filed a joint tax return, and your husband or significant others’ information is list 

first, you must provide the information for that person. 

If you elect to receive the transcript online you will receive a pdf, if you to receive the transcript by mail 

the transcript will be mailed to the address on the tax return. 

 

 


